Materials

4.0 Materials

The Materials menu in the home page of the cuteQM app used to add the material details such
as material certificates, material inspection details, material import details, and material summary
and traceability record. Once you click the Materials menu, the following tabs open,
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The Materials menu appears with four options such as Material Certificates, Material Import,
Material Inspection, and Reports.

e The Material Certificates option helps you to add certificates details of the materials to
be in the piping project.

e The Material Import option helps you to add the bulk materials.

e The Material Inspection option helps you to add material receiving and inspection
report, and material summary by heat number.

e The Reports option used to add material traceability record.

4.1 Material Certificates

Material certificate (Mill certificate) is a certificate document used to certify that the product is
produced by manufacturing standards of the mill. The material certificate contains the following
information: component name, manufacturer name, certification ID, component dimension and
heat numbers. Once you have received the materials from the manufacturer, you must enter the
details of material certificates.

The Mill Certificates tab used to add the received material certificate details. If you want to add
material certificate details, do the following,

1. Click Material Certificates in the Materials menu.
The Mill Certificates page opens.
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Figure 4.1: Mill Certificates page

4.1.1 Add a Material Certificate

If you want to add a material certificate, do the following,
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1. Click Image not fo(ADDrpattompin the Mill Certificates See Fig 4.1.

A new window opens to add a material certificate.
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Image not fiNote:tThe fieldvmotified with a symbol (*) is mandatory. You must enter the

relevant details in that fields before saving.
In the Component box, select the received component from a drop-down list.
In the Certification box, enter the certification number of the component.
In the Manufacturer box, enter the name of the manufacturer.
In the Mill Certificate Date box, choose the mill certificate date.
In the Delivery Order (DO) Number box, enter the delivery order number of the
component.
7. In the Purchase Order (PO) Number box, enter the purchase order number of the
component.
8. In the Size box, select the size of the received component.
9. In the Thickness box, select the thickness of the received component.
10. In the Class box, enter the class of the received component.
11. In the Material box, select the type of material where the component is made from.
12. In the Rating box, enter the rating of the component.
13. In the Expiry Date box, choose the expiry date of the component.
14. Click Save.
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The material certificate is successfully added. Once you have added the mill certificate, you must
add heat numbers for the added component.

4.1.2 Add Heat Numbers of Material

If you want to add heat numbers, do the following steps,
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1. Clickimage not fo(Add igen)refidine respective mill certificate.

The Heat Numbers box opens.
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image—1651161449804.pngFigure 4.1.1: Heat Numbers page

2. Click Image not fo(ADDnpattompin the Heat Numbers box.

A new window opens to add the heat number.
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In the planned Project box, select a project you want from a drop-down list.

In the Heat Number box, enter the heat number.
In the Remarks box, enter your remarks if any.
Click Save.

}I‘mhgghee_i%%ri%bl%rﬁﬁ&_cpeﬁafulIy added for the specific component.
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Image not fiNote:ty¥ouncarwedit and delete the added heat numbers by using the respective
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4.1.3 Edit a Mill Certificate

If you want to edit any existing mill certificate in the Mill Certificates page, do the following,
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1. Click Image not f{zdibricmauimnthe Edit column for the respective mill certificate. See Fig 4.1.

A new window opens including the added mill certificate details.
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2. Click any box where you want to edit the details, and then edit the details in the

respective box.
3. Click Save.

4.1.4 Delete a Mill Certificate

If you want to delete any existing mill certificate in the Mill Certificates page, you can use
(Delete icon) provided in the Mill Certificates page. To know how to delete, see the topic, “

Delete P&ID"”.

4.1.5 Export Mill Certificates List
You can export a list of irrpmiél gceqitgéclafgi%i_rb ﬁgt?n%lélecl%lgﬁg?ﬁig?g%% both the pdf and

excel formats by using Image not fo(PDF thuttorjoand Image not fo(ExeeldeuttonnTo know how to

export, see the topic, “Export P&ID list”.
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4.1.6 Filter a Mill Certificate

If you want to filter any specific mill certificate in the Mill Certificates page,
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e you can use the filter box Image not found or type unknown

provided in the upper side of the Mill Certificates To filter the mill certificate, enter the

certification or h%%Qé’%ﬂéT@d%obB%aiCk Search.

e yOu can also use Image not fo(FIbTER: budton) located on the Mill Certificates To know

how to filter using the Filter button, see the topic, “Filter P&ID".

4.1.7 Import Multiple Mill Certificates

If you want to import multiple mill certificates together, do the following,
image-1651161989979.png

1. Click Image not fo(TEMPLATE button) on the Mill Certificates See Fig 4.1

A template will be downloaded as an excel worksheet with a pre-defined template to enter
the details of multiple mill certificates.
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2. Enter the relevant details in the required columns on the excel worksheet.

3. Once you have added the mill certificates details in the excel worksheet, save the excel
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4. Click Image not fo(HMPORIubutton). See Fig 4.1.

A new window opens for importing the excel worksheet saved on your computer.
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5. Click image not fo(Browse dutton) to select the excel worksheet to be uploaded.

6. Selec%lg%g_ﬁ%eéﬂ%rff%ggx_op%gant to upload from your computer.

7. Click Image not fo(tpload buttom) to export the mill certificates that are included in the

excel worksheet.
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The details of the mill certificates in the worksheet will be displayed in the Mill
Certificates page.

4.1.8 Attach a File into a Mill Certificate

If you want to attach an%nfgsevyi%’siI%iilzqge&igfa&ﬁdisted in the Mill Certificates page, you can

attach the file by using Image not fo(Attacipicon)dnnthe Attachment column. To know how to attach,

follow the procedures given in the topic “Attach a file into P&ID".

4.2 Test Equipments

The Test Equipments tab in the Materials menu used to add the details of a test equipment to
be used in the piping project. To add a test equipment,

1. Click Test Equipments in the Materials menu.
The Testing Equipments page opens.
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Figure 4.2: Testing Equipments page

4.2.1 Add a Test Equipment

If you want to add a test equipment, do the following steps,

image-1651162410824.png

1. Click Image not fo(ADDupattondin the Testing Equipments See Fig 4.2.

A new window opens to add a test equipment.
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Image not fdNote:tiiwe fieldvmotified with a symbol (*) is mandatory. You must enter the

relevant details in that fields before saving.

In the Category box, enter the category of the test equipment.

In the Test Equipment box, enter the name of the test equipment.

In the Manufacturer box, enter the name of the manufacturer.

In the Asset Tag Number box, enter the asset tag number of the test equipment.
In the Serial Number box, enter the serial number of the test equipment.
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In the Recommended Range box, enter the recommended range of test equipment.
In the Range box, enter the actual range of test equipment.

In the Least Count box, enter the least count of the test equipment.

In the Purpose box, enter the purpose of the test equipment.

In the Calibration Frequency (in Months) box, the calibration frequency duration will
be updated automatically. If you want to change the duration you can change.

In the Alert Frequency(in Days) box, the alert frequency duration will be updated
automatically. If you want to change the duration you can change.

In the Acceptance Criteria box, enter the acceptance criteria.

In the Remarks box, enter your remarks if any.

In the Status box, select the status of the test equipment.

In the Location of Equipment box, enter the equipment location detail.

In the Description box, enter the description for the test equipment.

Click Save.

The test equipment is successfully saved.

4.2.2 Update Calibration Details

Once you have added the test equipment, you must add the details of calibration, where the
calibration is comparison between a standard measurement and the measurement using the test
equipment. To add the calibration details,

No uhsWw

image-1651162784258.png

. Click Image not fo(Add tgon)refidkre respective test equipment.

The Calibration window opens.
image-1651162805576.png
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. Click Image not fo(ADDtpattompin the Calibration window.

A new window opens to add the calibration details.
image-1651162855335.png

Image not found or type unknown
In the Calibration Report Number box, enter the calibration report number.

In the Calibration Date box, select the calibration date.

In the Calibration By box, enter the name of a person who has calculated the calibration.
In the Calibration Due Date box, select the due date of calibration.

In the Preparation By box, enter the name of a person who has prepared the calibration
report.

In the Approved By box, enter the name of a person who has approved the calibration
report.

. Click Update.

The calibration details will be updated.
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10. If you want to add additional data, click Additional Data option in the Calibration
window.
The Additional Parameter window opens.
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1. Click Image not fo(ADDtpattonpin the Additional Parameter

2. In the Nominal Value column, enter the nominal value.
3. In the Measured Value column, enter the measured value.
4. Click Save Changes.

11. If you want to add pressure data, click Pressure Data option in the Calibration window.

The Pressure Recorder Data window opens.
image-1651163042694.png
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1. In the Additional Recorder Data field, enter the details of additional recorder

data.; 1 age-1651163069039.png

. Click Image not fo(ADDtationpin the Pressure Recorder Data window.

2
3. In the Input and Output columns, enter the input and output values.
4. In the Error column, enter the error value.

5. Click Save Changes.

12. If you want to add temperature data, click Temperature Data option in the Calibration

window.
The Temperature Recorder Data window opens.
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1. In the Additional Recorder Data field, enter the details of additional

recorder 9at9651163229408.png

Click Image not fo(ADDtpattonpin the Temperature Recorder Data window.

In the 0 Degrees C column, enter the calibration value at 0 degree.

In the Ambient column, enter the ambience value.

In the 40 Degrees C column, enter the calibration value at 40 degree.
Click Save Changes.
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4.2.3 Edit a Test Equipment

If you want to edit any existing test equipment in the Testing Equipments page,
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1. Click Image not fo(Rditr igen)nefidire respective test equipment. See Fig 4.2.

The Testing Equipment page shows the details of the selected test equipment.
2. Edit the details where you want.
3. Click Save.

4.2.4 Delete a Test Equipment

|r7¥aodiey1%@itltf’6§ﬁ|fﬁ§@¥>ﬁéds“ng test equipment in the Testing Equipment page, you can use

Image not fo(Biedeteéaon)qorovided in the Testing Equipment page. To know how to delete, see the

topic, “Delete P&ID".

4.2.5 Export Test Equipment list
You can export a list of test eatipeets 88969 Khi1mI§eH BIHRTLMAERIYS Poth the pdfand

excel formats by using Image not fo(PDF thuttorjoand Image not fo(ExeeldeuttoninTo know how to

export, see the topic, “Export P&ID list”.

4.2.6 Filter a Test Equipment

If you want to filter any specific test equipment in the Testing Equipment page,
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1. you can use the category wise filter box Image not foprovided inktherupper side of the

Testing Equipment To filter the testing equipment, select the category from the drop-

down list. image-1651163568393.png

2. you can also use Image not fo(FdbTER button) located on the Testing Equipment To know

how to filter using the Filter button, see the topic, “Filter P&ID".

4.2.7 Import Multiple Test Equipments

If you want to import multiple test equipments together, do the following,

image-1651163686212.png

1. Click Image not fo(TEMPLATE button). See Fig 4.2.
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An excel worksheet will be downloaded with a predefined template to enter the details of
test equipments.
image-1651163714989.png
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2. Enter the required test equipment details in the respective columns of the excel

worksheet.
3. Once you have added the test equipment details in the excel worksheet, save the excel
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4. Click Image not fo(HMPORIubutton). See Fig 4.2.

A new window opens for importing the excel worksheet saved on your computer.
image-1651163782872.png
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5. Click Image not fo(Browse dbutton) to select the excel worksheet to be uploaded.

6. Selec;cntllg%g_ﬁ%esl’ﬂ%rgétfggbg_opungant to upload from your computer.

7. Click image not fo(ttpload buttom) to export the test equipment details that are included in

the excel worksheet.
The details of the test equipments in the worksheet will be displayed in the Testing
Equipment page.

4.2.8 Attach a File into a Test Equipment

If you want to attach any file with any %%'@%é%iﬁ%@‘é’@é@%@ﬂfﬁ&ecj in the Testing Equipment

page, you can attach the file by using Image not f{Attactyiecomninvthe Attachment column. To know

how to attach, follow the procedures given in the topic “Attach a file into P&ID".

4.2.9 View a Calibration History Card

To view a calibration history card, click (Print icon) of the respective test equipment, which is
provided in the Report column of the Testing Equipment page.

4.3 Material Receiving and Inspection
(Heat Numbers)
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Material Receiving Inspection validates quality of purchased raw materials based on set acceptance
criteria before the materials are used for the piping project.

The Material Receiving and Inspection tab in the Materials menu helps you to add an
incoming material inspection report (MIR). Incoming MIR includes material name, material size,
material specification, heat numbers, and material type.

If you want to add an incoming MIR, do the following,

1. Click the Material Receiving and Inspection tab in the Materials
The Incoming Material Inspection Report page opens.
image-1651164044201.png
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Figure 4.3: Incoming Material Inspection Report page

4.3.1 Add an Incoming MIR

If you want to add an incoming MIR,

image-1651164100256.png

1. Click Image not fo(ADDrpattompin the Incoming Material Inspection Report page. See
Fig 4.3.

AL YA PPEESER BHg an incoming MIR.

Image not found or type unknown

image-1651164152732.png

Image not fNote:tihe fiekds notified with a symbol (*) are mandatory. You must enter the

[Rlsyan el aEa 175534l before saving.

Image not fafifp :oAtyeporthmumber and a Request for Inspection (RFI) number for a new MIR

will be updated automatically in the Report Number and the RFI Number boxes,
respectively.

2. In the Delivery Order Number box, enter the material’s delivery order number.

3. If the materials are received from a client, select the SAN Incoming Materials option,
and then enter the relevant details in the respective boxes.
image-1651164323964.png
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1. In the P.O. No box, enter the purchase order number.

2. In the Dated box, choose the date of the purchase order.
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3. In the Received On box, select the received date of materials.
If the materials are purchased from outside, select the FREE Issued Incoming
Materials option, and then enter the relevant details in the respective boxes.
image-1651164391075.png
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1. In the Packing List No box, enter the packing list number.

2. In the Dated box, choose the date of packing.
3. In the Received On box, choose the received date of materials.
In the Inspection Date box, choose the date of inspection.
In the Vendor Name box, enter the vendor name.
In the Request Description box, enter the request description.
In the ITP Number box, select an ITP number.
In the Delivery Note box, enter the delivery note.
In the Location box, enter the location name.
In the Sub Contractor box, select the subcontractor name from a drop-down list.
Click Save.
The incoming MIR is successfully added. Once you have added the MIR, you must add the
material details for the added MIR.

4.3.2 Add Materials for an Incoming MIR

If you want to add the details of materials for the added incoming MIR, do the following steps,

1.

image-1651166446901.png

Clickimage not fqlzditricer uinrthe Edit MIR column of the Incoming Material Inspection

Report See Fig 4.3.
The Add/Edit - Materials window opens.
image-1651166494934.png
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Figure 4.3.1: Add/Edit - Materials window

image-1651166566688.png

. Click Image not fo(ADDtpattonpin the Add/Edit - Materials window,

A new window opens to add the material details.
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relevant details in that fields before saving.

In the Material Description box, enter the material description.

In the Material Size box, select the size of the material.

In the Material Specification box, enter the material specification.

In the Material Type box, enter the type of the material.

In the Quantity Required box, enter the required quantity of the material.
In the Item No box, enter the item number.

In the Weight box, enter the weight of the material.

In the Component box, select a component.

Click Update.

Once you have added the material details, you must add the heat numbers for the added
materials.

4.3.3 Add Heat Numbers

10.
11.

12.
13.

image-1651166783881.png

. Clickimage not f{xddricon uofithe respective material in the Add/Edit - Materials window.

See Fig 4.3.1.
The Heat Numbers window opens.
image-1651166822333.png
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. Click Image not fo(ADDtpattompin the Heat Numbers window.

A new window opens to add a heat number.
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In the Heat Number/Certificates box, select the heat number from a drop-down list.

In the Plate Number/Coil Number/ Tag Number box, enter the plate number or coil
number or tag number of the material.

In the Delivery Quantity (Total) box, enter the total delivery quantity of the material
including UOM.

In the Delivery Quantity (Partial) box, enter the partial delivery quantity of the
material including UOM.

In the Dimensions option, select Accepted or Rejected based on the inspection detail.
In the Visual option, select Accepted or Rejected based on the inspection detail.

In the Mill Test Certificates (MTC) option, select Accepted or Rejected based on the
inspection detail.

In the Remarks box, enter your remarks if any.

If the heat treatment is required for the material, select YES in the Heat Treatment
Otherwise select NO.

In the NDE is required for the material, select YES in the NDE Otherwise select NO.
Click Update.
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Image not fdNote:tJbyowkwant to manage the review material TC, click Image not fo(Add igen)nknown

The Review Material TC window opens to add the material checklist detail.

4.3.4 Add MIR Details

If you want to add the details of MIR,
image-1651167084279.png

1. Clickimage not f{fAddriceruinrtthe Add See Fig 4.3.

The MIR Details window opens.
image-1651167099492.png
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In the Manufacturer Name box, enter the manufacturer name.

In the Supplier box, enter the supplier name.

In the Unloaded box, enter the unloaded detail.

In the Date box, select the date of MIR.

In the Truck/Trailer No box, enter the truck/trailer number.

In the Defect Report No box, enter the defect report number.
In the Storage Area box, enter the storage area name.

In the Defect box, enter the defect detail.

In the Remarks box, enter your remarks if any.

. Click Save.
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4.3.5 Print an Incoming MIR Report

image-1651167434292.png

If you want to print an incoming MIR report, clickimage not fogptinttyjcen)qprovided in the Report

column of the Incoming Material Inspection Report page. See Fig 4.3.

4.3.6 Print a Report with MTC

image-1651167444941.png

If you want to print an incoming MIR report including MTC, click Image not fo(ptinttyicen)iprevided in

the Report with MTC column of the Incoming Material Inspection Report page. See Fig 4.3.

4.3.7 Print a Report Raw Material Offer List
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If you want to print a report raw material offer list, click Image not fo(ptinttyicen)qprovided in the

Report Raw Material Offer List column of the Incoming Material Inspection Report page.
See Fig 4.3.

4.3.8 Print a MIR Summary Report

image-1651167500026.png

If you want to print a MIR summary report, click image not fo(ptrinttjcen)qprovided in the upper side of

the Incoming Material Inspection Report page. See Fig 4.3.

4.3.9 Attach a File into an Added Incoming MIR

If you want to attach any file with any incoming MIR listed in the Incoming Material Inspection

Report page. To know how to attach, follow the procedures given in the topic “Attach a file into

P&ID".

4.3.10 Edit an Incoming MIR

If you want to edit any existing incoming MIR in the Incoming Material Inspection Report page,
do the following,

image-1651167595678.png

1. Click Image not fo(Edit igen)imrthe Edit column for the respective MIR. See Fig 4.3.

A new window opens to edit the added incoming MIR.

2. Click any box where you want to edit the details, and then edit the details in the
respective box.

3. Click Save.

4.3.11 Delete an Incoming MIR

image-165116767

If you want to delete any specific incoming MIR from the list of MIRs, you can use Image not fo(Bxedetge

icon) provided in the Delete column of the Incoming Material Inspection Report page. To

know how to delete, see the topic, “Delete P&ID".

4.3.12 Filter an incoming MIR

If you want to filter any incoming MIR from the list of MIRs in the Incoming Material Inspection
Report page,
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1. you can use the request status wise filter box Image not found or type unknown

provided in the upr%edrg%i_q%giE%%éggggg.rb%gMaterial Inspection Report page.

2. you can also use Image not fo(FdbTER buttomn) located on the Incoming Material

Inspection Report To know how to filter using the Filter button, see the topic, “Filter

P&ID”.

4.3.13 Export incoming MIR list
You can export a list of MIR ﬁrqggg_i%grleléqgggggﬂMa*&@aéj%%gﬁ%egﬁgoage in the pdf

and excel formats by using Image not fo(PDF thuttormoand Image not fo(ExeeldeutionjunTo know how to

export, see the topic, “Export P&ID list”.

4.4 MVR Inspection Request (Heat
Numbers)

MVR will be used while go for material inspection. The Material Verification Report tab in the
Materials menu helps you to add an MVR inspection request. If you want to add an MVR
inspection request, do the following steps,

1. Click Material Verification Report in the Materials menu.
The MVR Inspection Request page opens.
image-1651168035514.png
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Figure 4.4: MVR Inspection Request page

4.4.1 Add an MVR Inspection Request

If you want to add an MVR inspection request,

image-1651168100181.png

1. Click Image not fo(ADDattonpin the MVR Inspection Request page. See Fig 4.4.

A new window opens to add an MVR inspection request.
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Image not fdNote:tiiee fiekds notified with a symbol (*) are mandatory. You must enter the

[Isyar el aEe 1R 5B sids before saving.

Image not follriperAypeporktaaumber and an RFI report number for a new MVR will be updated

automatically in the Report Number and the RFI Report Number boxes, respectively.
In the Inspection Date box, choose the date of inspection.

In the Description box, enter the description for the MVR.

In the Location box, select a location from a drop-down list.

Click Save.

The MVR is successfully added. Once you have added the MVR, you must add the RFI data
for the added MVR.

4.4.2 Add RFI Data for an Added MVR Inspection
Request

If you want to add the details of RFI data for the added MVR inspection request, do the following,

il o
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13.

image-1651168356717.png

. Clickimage not fo(Edlitr igonynitméle RFI Data column of the MVR Inspection Request See

Fig 4.4.
The RFI Inspection Request List window opens.
image-1651168393364.png
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. In the Inspection From box, enter the detail from where the inspection should start.

In the Inspection To box, enter the detail to where the inspection should end.

In the Inspection Details option, select 15tinspection, 2"d Inspection or 3™ Inspection
according to the inspection details.

In the Others box, enter any other inspection related details.

In the Refer to Report No box, enter the report number for reference.

In the RFI Date box, choose the RFI date.

In the Inspection Result option, if the inspection result is accepted, select Accepted
otherwise select Rejected.

In the Remarks box, enter your remarks if any.

In the Inspected by box, enter the name of a person who has done inspection.

In the Inspected Date box, choose the date of inspection.

In the Witnessed By box, enter the name of the witnessed person.

In the Witnessed Date box, choose the date of witnessed.
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In the PCML Rep Name box, enter the representative name of PCML.

In the PCML Rep Date box, choose the PCML rep date.

In the MEB Rep Name box, enter the representative name of MEB.

In the MEB Rep Date box, choose MEB rep date.

Click Save.

Once you have added the RFI data, you must add the result for the added MVR inspection
request.

4.4.3 View an RFI Report

If you want to print an RFI report, click (print icon) provided in the RFI Report column of the MVR
Inspection Request page. See Fig 4.4.

4.4.4 Add Result for an Added MVR Inspection
Request

© N LW

image-1651168754411.png

. Clickimage not fo(Add igon)nefidlve respective report number.

The MVR Inspection Request Details window opens.
image-1651168778600.png
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Click image not fo(ADDtpattonpin the MVR Inspection Request Details window.

A new window opens to add result.
image-1651168913891.png
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In the Spool No box, select the spool number from a drop-down list.

In the Heat Number / Certificates box, select the heat number from a drop-down list.
In the Size box, enter the size of the material.

In the Type of Material box, enter the type of material.

In the Remarks box, enter your remarks if any.

Click Save.

Once you have added the result for the MVR inspection request, you must submit and
approve the MVR inspection request.

4.4.5 Submit and Approve an MVR Inspection Report

Once you have adﬂ%jgt@ﬁ6%3‘1'8’9%‘?65']’?.%35““ column in the MVR Inspection Request page

is appeared with Image not fo(StibmjitcamenReject icons).
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1. If you want to submit the MVR inspection request, click Image not fdSulbmitpicomhdnrthe
image-1651169148110.png

Submission column. Otherwise click Image not fo(Rejectriconthtonreject the request.

Once you have submitted the MVR inspection requ%%gggglggm%%t}lsnc&lumn in the

MVR Inspection Request page is appeared with image not fo(AtcepbandrReject icons).

2. If you want to approve the MVR inspection request, click (Submit icon) in the Request

Sratus, calymy Qs pissslick

Image not fo(Rejecicomnhtonreject the request.

4.4.6 Print an MVR Inspection Report

image-1651169336507.png

If you want to print an MVR inspection report, click image not f{print igen)rindkhe Report column of

the MVR Inspection Request page. See Fig 4.4.

4.4.7 Attach a File into an MVR Inspection Request

If you want to attach any file with an existing M\/iﬁ]gbs&ﬁ%té(irlég%u}%ggs%%dgin the MVR Inspection

Request page, you can attach the file by using Image not fo(Attachpicon)pdnnthe Attachment column.

To know how to attach, follow the procedures given in the topic “Attach a file into P&ID".

4.4.8 Edit an MVR inspection request

If you want to edit any existing MVR inspection request in the MVR Inspection Request page, do
the following,

image-1651169424709.png

1. Clickimage not f{Ezditricer)inkthenEdit column for the respective MVR inspection request. See

Fig 4.4.
A new window opens to edit the MVR inspection request.
image-1651169459926.png

Image not found or type unknown
2. Click any box where you want to edit the details, and then edit the details in the

respective box.
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3. Click Save.

4.4.9 Filter an MVR inspection request

If you want to ﬁIteri%%MY%§?%’§§HHQ§@%}%”S'C of requests in the MVR Inspection Request

page, you can use Image not fo(Fd bTER: budtom). To know how to filter, see the topic, “Filter P&ID".

4.4.10 Export MVR inspection request list
You can export a list of MVR inspection reatiesis agdgddn4imHVBJosRectgssBegHsgage in

the pdf and excel formats by using Image not fo(RDJF thuttoroand Image not fo(ExeeldeuttoniTo know

how to export, see the topic, “Export P&ID list”.

4.5 Material Summary

The Material Summary tab in the Materials menu used to track the material summary details. If
you want to track the summary details of the material, do the following steps,

1. Click the Material Summary tab in the Materials menu.
The Material Summary Details page opens.
image-1651169670133.png
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Figure 4.5: Material Summary Details page

2. In the Material Specification box, enter the material specification.

3. In the From and To boxes, choose the from and to dates to get the material summary
details.

4. Click Search.
The summary details of the added material specification will be displayed for the selected
period.

4.5.1 Export Material Summary Details
You can export the material su%agrg_gggali§6i@%w5%g%§&m§{¥&g@iﬁ(9.%%% in both the

pdf and excel formats by using image not fo(RDF thuttompoand Image not fo(ExeeldeuttonynTo know how

to export, see the topic, “Export P&ID list”.
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4.6 Material Summary by Heat
Number

The Summary by Heat Number tab in the Materials menu used to track the material summary
details by using the respective heat numbers. If you want to track the summary details of the
material, do the following steps,

1. Click the Summary by Heat Number tab in the Materials menu.
The Material Summary Details (By Heat Number) page opens.
image-1651169845577.png
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Fig 4.6: Material Summary Details (By Heat Number) page
2. In the Heat Number box, select the heat number from a drop-down list.
3. Click Search.
The material summary details corresponding to the selected heat number will be
displayed.

4.6.1 Export Material Summary Details (by Heat
Number)

You can export the material summary details in the Materiﬂasg%ﬂ%?fﬁggzgﬂgé%Xg‘]’r%%‘ée-l%1]

Number) page in both the pdf and excel formats by using image not fo(RDJF thstbormoand Image not fo(nd

Excel button). To know how to export, see the topic, “Export P&ID list”.

4.7 Heat Number - Receiving vs Used

You can view the history of received and used heat numbers of materials by using this Heat
Number - Receiving vs Used tab in the Materials menu.

1. Click Heat Number - Receiving vs Used in the Materials menu.

The Material Heat Number - Receiving vs Used page opens.
image-1651170021878.png
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Figure 4.7: Material Heat Number - Receiving vs Used page

This page shows the details of component names, heat numbers, and number of
quantities received and used.

4.7.1 Export Material Heat Number Received vs Used
History

You can export the material heat number history in theimz?&g_rfggtﬁhyggghgprné %?a‘geé'f‘f@l‘ﬁm

Used page in both the pdf and excel formats by using Image not fo(RDF thuttorjoand Image not fo(Exaeld;

button). To know how to export, see the topic, “Export P&ID list”.

4.7.2 Filter Material Heat Number Received vs Used
History

If you want to view the received vs used history of any specific heat number, you can use the filter
box provided in each column of the Material Heat Number - Receiving vs Used page.

image-1651170185810.png
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Enter the relevant detail in the respective column to view the received vs used history of heat
number you want.

4.8 Welding Consumable

Welding Consumables are products used to create strong joints between two or more parts while
welding. Welding Consumable are segmented based on welding technique, welding consumable
type, end-use industry, and region.

The Welding Consumable tab in the Materials menu used to add a weld consumable. If you
want to add a welding consumable, do the following,

1. Click Welding Consumable in the Materials menu.

The Welding Consumable page opens.
image-1651170265897.png
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Figure 4.8: Welding Consumable page

4.8.1 Add a Welding Consumable

If you want to add a welding consumable, do the following steps,

w

10.

image-1651170357472.png

. Click image not fo(ADBD:lpattompin the Welding Consumable page. See Fig 4.8.

A new window opens to add a welding consumable.
image-1651170395028.png
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Image not folNlobetyp veporthnumber for a new welding consumable list will be updated

automatically in the Report Number / Rev box.

In the Remarks box, enter your remarks if any.

In the Supplier box, enter the name of a supplier of welding consumables.

In the Requested By box, enter the name of a person who has requested the welding
consumable.

In the Reviewed By box, enter the name of a person who has reviewed the welding
consumable.

In the Approved By box, enter the name of a person who has approved the welding
consumable.

In the Requested Date box, choose the prepared date of the welding consumable.

In the Reviewed Date box, choose the reviewed date of the welding consumable.

In the Approved Date box, choose the approved date of the welding consumable list.
Click Save.

The welding consumable is successfully added. Once you have added the welding
consumable, you must add the details of welding consumable.

4.8.2 Add Welding Consumable Details for Added
Consumable

If you want to add the details of welding consumables for the added consumable, do the following,

1.

image-1651170705427.png

Click image not fo(Add igonyrforthe respective welding consumable. See Fig 4.8.

A new window opens to add the welding consumable details.
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2. In the Date box, select the date.
3. In the Product Description box, enter the product description detail.
4. In the Brand box, enter the brand name of welding consumable.
5. In the Type box, enter the type of the welding consumable.
6. In the Diameter box, enter the diameter of the welding consumable.
7. In the Batch No box, enter the batch number of the welding consumable.
8. In the Certificate No box, enter the certificate number.
9. In the Report No box, enter the report number.
10. In the Qty in Kg box, enter the quantity of the welding consumable.
11. Click Save.

4.8.3 Print a Welding Consumable Report

image-1651171358797.png

If you want to print a welding consumable report, click Image not fo(ptimttyjoen)kimthe Report column

of the Welding Consumable page. See Fig 4.8.

4.8.4 Attach a File into a Welding Consumable
If you want to attach any file with an existing M%ﬁ,g@@‘i%‘iﬂﬁ%ﬁ%?t&%m the MVR Inspection

Request page, you can attach the file by using Image not fo(Attachpéconrpdnrthe Attachment column.

To know how to attach, follow the procedures given in the topic “Attach a file into P&ID".

4.8.5 Edit a Welding Consumable

If you want to edit any existing welding consumable in the Welding Consumable page, do the
following,

image-1651171474733.png

1. Click Image not fo(kditr igon)imrthe Edit column for the respective welding consumable. See

Fig 4.8.
A new window opens and shows the added details of the welding consumable.
2. Click any box where you want to edit the details, and then edit the details in the
respective box.
3. Click Save.

4.8.6 Delete a Welding Consumable
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If you want to delete any specific welding consumable, you can use Image not fo(Riedetgécon)own

provided in the Delete column of the Welding Consumable page, See Fig 7.8. To know how to

delete, see the topic, “Delete P&ID".

4.8.7 Export Welding Consumable
You can export a list of WeIo|mggcg_qwﬁh%agng.%g}ﬁq%%ﬂ%fﬂigmgg_lsn%age in the pdf

and excel formats by using Image not fo(RDJF thuttormjoand Image not fo(ExeeldeuttonynTo know how to

export, see the topic, “Export P&ID list”.

4.9 Import from Excel - Materials

The Import from Excel - Materials tab helps you to upload various date related to materials for
all fields included in the Materials menu instead of uploading data for each field individually.

If you want to import material data for different fields, do the following,

1. Click the Import from Excel - Materials tab in the Materials menu.
The File Upload page opens.
image-1651171825423.png

Image not found or type unknown image-1651171841178.png

2. Download a template by using the image not fo(TEMPLATE button) to enter the details of

data.
An excel worksheet will be downloaded.
image-1651171873265.png

Image not found or type unknown
3. Enter the relevant details in the respective column of the excel worksheet based on the

COIun?HisaBSet-el%gliblel§%s§§?.‘pﬁ8|um“ field.

4. Click image not fo(€@hoose Fidebutton).

Once the file has been uploaded successfully, you receive a message, “Successfully
uploaded"
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. Click Image not fo(Get €odummnsrbutton).

The columns added in the excel worksheet will be listed in the Excel Column field. The
system automatically maps the Required Columns to Import field and the Excel
Column field and displays in the Mapped Columns field.

image-1651171989832.png

Image not found or type unknown

If you want to map any Irr%udgpf(s%rl%gaﬁgaP_B}gé‘r}ﬁ%ogeeqlcé)éliTﬁoﬁglgﬁ_t&?grespective

columns and then click Image not fo(Maptipattampand Image not foufld niMapuoitton)

accordingly.

If you want to upload the data for specific MIR, select the respective MIR from the drop-
down list otherwise select BULK IMPORT.

image-1651172051172.png

Image not found or type unknown

. Once you have completed the mapping and un-mapping of columns, in the Upload

Range From and To fields, enter the range of rows you want to upload from the excel

WoIkaNeEE1172073928.png

Image not folNlobetylr thendotal Rows field, the system indicates the total number of rows

filleddn the 3R verkshes

Image not faliip oY ouemusbenter the upload starting range as two in the Upload Range

Fr°"‘irﬂ‘35’e?fé§ﬁ%f‘1fi§3§4{8%$@ the excel worksheet is having heading of the columns.

. Click Image not fo(PopulateMalue button).

The d%@ag_(i%%'irii}rﬁgﬁgh\_/\b%rgsheet will be populated.

Click Image not fo(Ptrocessubutton).

Once you have clicked the Process button, the system processes the columns and
displays in the Excel Import page.
image-1651172173359.png

Image mﬁgé@édmwiwﬂww.png

Click 1mage not fo(hmng ok buittom) to import the data added in the excel worksheet.

The data will be successfully imported.
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4.10 Material Traceability Record
(MTR)

The Material Traceability Record tab in the Materials menu helps you to view the MTR for the
piping project. The MTR lists material specification, material size, joint number, uniqgue number,
and MIR number. To view the MTR,

1. Click Material Traceability Record in the Materials menu.
The Piping Material Traceability Record page opens.
image-1651172270185.png

Image not found or type unknown
2. In the ISO Drawing Number box, select an ISO drawing from a drop-down list.

The Piping Material Traceability Record page shows the material details based on the
selected ISO drawing number.
image-1651172330086.png

Image not found or type unknown

4.10.1 Print an MTR

image-1651172396928HHL72405042.png

If you want to print an MTR, use Image not foanihirhaue undtfouwgprintyicomshprovided in the Piping

Material Traceability Record page.

image-1651172424228.png

1. If you want to print the current page of the MTR, click Image not fo(pttimttygennimoluding the

page number). image-1651172442944.png

2. If you want to print all the pages of the MTR, click Image not fo(ptimttygenyknown

4.10.2 Export an MTR

image-1651172484613.png

You can export the MTR report in various formats by using the option Image not foprowvided inkthen

upper right corner of the Piping Material Traceability Record page.
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4.11 Purchase Order (PO) Summary
Report

The PO Summary Report tab in the Material menu used to view the purchase order summary
report. To view the PO summary report,

1. Click PO Summary Report in the Material menu.
The PO Summary Report page opens.
image-1651172743997.png

Image not found or type unknown

Figure 7.11: PO Summary Report page
2. In the PO No box, select the PO number.
3. In the From Date and To Date boxes, select the from and to dates to view the PO
summary report.
4. Click Search.
The page shows the summary report for the purchase order.

4.11.1 Print a PO Summary Report

If you want to print the PO summary report, use and (print icons) provided in the DPWR page.
See Fig 4.11.

image-1651172944071.pr

1. If you want to print the current page of the PO summary report, click image not fo¢pdimttjgennknown

including the page number). image-1651172966863.png

2. If you want to print all the pages of the PO summary report, click image not fo(ptimttygenpknown

4.11.2 Export a PO Summary Report

image-16511731449

You can export the PO Summary Report in various formats by using the option image not foprowided un

in the upper right corner of the page.
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4.12 MVR Summary by Drawing

The MVR Summary by Drawing tab in the Materials menu used to view the MVR summary
report. To view an MVR summary report,

1. Click MVR Summary by Drawing in the Materials menu.
The MVR Summary (Piping) page opens.
image-1651173372495.png

Image not found or type unknown

Figure 4.12: MVR Summary (Piping) page
2. In the ISO Drawing box, select an ISO drawing from a drop-down list.
3. Click Show Report.
The page shows the summary details for the MVR.

4.12.1 Print an MVR Summary Report

image-165117#3465958534F 3476881.png

If you want to print the MVR summary report, use Image not f@nd dniype nokfuprintjconsinprovided in

the MVR Summary (Piping) page. See Fig 4.12.
image-1651173521311,

1. If you want to print the current page of the MVR summary report, click Image not fo¢ptfimttype unknov

icon including the page number). image-1651173546811.png

2. If you want to print all the pages of the MVR summary report, click image not fo(ptimttygenpknown

4.12.2 Export an MVR Summary Report

image-1651173600

You can export the MVR summary report in various formats by using the option Image not foprowided u

in the upper right corner of the MVR Summary (Piping) page.

4.13 Unique Number Usage Details
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The Unique Number Usage Details tab in the Materials menu used to view the usage details of
the particular unique number.

1. Click Unique Number Usage Details in the Materials menu.
The Unique Number Usage Details page opens.
image-1651173656747.png

Image not found or type unknown

Figure 4.13: Unique Number Usage Details page
In the MIR Report Number box, enter the MIR report number.
In the Component Name box, enter the component name.
In the Heat Number box, enter the heat number.
In the Unique Number box, enter the unique number.
Click Get Details.
image-1651173727666.png
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4.14 RFI Material Substitution

An RFI could be issued requesting for material substitutions if certain material is not available or
cost exorbitantly high. Various subcontractors could be provided with these requests to find who
has the best quality materials for the project.

You can add an RFI for material substitution by using the RFI Material Substitution tab in the
Materials menu.

4.14.1 Add an RFI Material Substitution Request

If you want to add an RFI material substitution request, do the following steps,

1. Click RFI Material Substitution in the Materials menu.
The RFI Material Substitution page opens.
image-1651173849823.png

Image not found or type unknown

Figure 7.14: RFI Material Substitution page

2. In the Requested By box, enter the name of a person who has requested the material
substitution.

3. In the Sub Contractor box, select a sub-contractor from a drop-down list.

4. In the Inspection Date & Time box, select the inspection date and time.

5. In the Location box, enter the location name.

6. In the Center box, enter the center name.

7. In the Details of Work box, enter the work details.
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In the Comments box, enter your comments if any.
Before saving the added material substitution request, you must add the material

substjtution Jet3ik73943860.png

. Click Image not fo(ADDtpattompin the Material Substitution Detail

In the Type box, select the type of material substitution.

In the Material box, enter the name of the material.

In the DWG. Ref box, enter the drawing reference number.

In the Original Size box, enter the original size of the material.

In the Original Grade box, enter the original grade of the material.
In the Item box, select an item.

In the QTY box, enter the quantity of the material.

Click Save.

The material substitution details will be added and listed in the Material Substitution
Detail window.

image-1651174091098.png

Image not found or type unknown

If youimgagci)gaﬂci%ﬁ Pﬁg@ﬁsggmaterial substitution detail,

Click Image not fdAddricer uirrthe Material Substitution Detail window.
image-1651174124654.png

Image i &y89196 5P PAI34786.png

Click Image not fo(ADDpatiompwn
image-1651174160563.png

Image not found or type unknown
Enter the details of proposed material substitution.

Click Save.
The request for material substitution will be added and listed in the View RFI Material
Substitution page.

4.15 View RFI Material Substitution

The View RFI Material Substitution tab helps you to view and edit the material substitution
request, which is added by using the RFI Material Substitution tab. This tab also allows you to
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add a new material substitution request.

1. Click View RFI Material Substitution in the Materials menu.
The View RFI Material Substitution page opens with a list of added material
substitution requests.
image-1651174251969.png

Image not found or type unknown
Figure 4.15: View RFI Material Substitution page

4.15.1 Add an RFI Material Substitution Request

If you want to add a material substitution request, do the following steps,
image-1651174312687.png

1. Click Image not fo(ADDtpattonpin the View RFI Material Substitution page.

The system redirects you to a new page to add a new material substitution request. To

know how to add a material substitution request, See the topic, “Add an RFI Material

Substitution”.

Once you have added the material substitution request, you must submit the added request to
perform material substitution inspection.

4.15.2 Edit an RFI Material Substitution Request

If you want to edit any existing material substitution inspection request in the View RFI Material
Substitution page, do the following,

image-1651174420374.png

1. Click Image not f{lzdibriceauimrthe Edit column for the respective material substitution

inspection request. See Fig 4.15.
The RFI Material Substitution page opens with the details of the selected material
substitution inspection request.

2. Click any box where you want to edit the details, and then edit the details in the
respective box.

3. Click Save.

4.15.3 Submit and Approve an RFI Material
Substitution Request
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Once you have added the material substitution inspectioni@gggﬁ%ﬁﬁ?%ﬁ@i?)ﬂgcolumn in the

View RFI Material Substitution page is appeared with Image not fo(StubmitcaménBeject icons).

image-1651174511920.

1. If you want to submit the material substitution inspection request, clickimage not fo(Saibrmite unkno
image-1651174535278.png

icon) in the Submission Otherwise click Image not fo(Rejecticonhterreject the request.

Once you have submitted the material substitution inspection request, the Request
Status column in the View RFI Material Substitution page is appeared with (Approve

and Reject icons). image-165117458411(

2. If you want to approve the material substitution inspection request, clickimage not found or type unkn
image-1651174601201.png

(Approve icon) in the Request Status Otherwise click Image not fo(Repecticarhtonreject

the request.

4.15.4 Add Results of Material Substitution
Inspection

After completing the material inspection for the added request, you can add the inspection result
details. To add results, do the following steps,

image-1651174675792.png

1. Clickimage not f{fAddricenlinrthe Results column of the respective request.

The Result window opens with the details of proposed and original materials.
image-1651174670502.png

Image not found or type unknown
2. In the Result column, select the result of each material from the given result options in

the drop-down list.
3. In the Remarks column, enter your remarks if any.
4. Click Approve All & Save.

4.15.5 View a Material Substitution Report
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If you want to view a material substitution report, click image not f{print igen)rpromided in the Print

column of the View RFI Material Substitution page. See Fig 7.15.

4.15.6 Attach a File into an RFI Material Substitution
Request

If you want to attach a file with any existing material substitution inSpecui?r?a@eq'i%%tllﬁggég(ws.pn

View RFI Material Substitution page, you can attach the file by using Image not fo(Attachptcomhdnn

the Attachment column. To know how to attach, follow the procedures given in the topic “Attach

a file into P&ID".

4.15.7 View Signature Details of Inspectors

You can view the sign details of the inspectors such as QA, Sub contractor, Client, and Owner, once

they completed the material substitution inspection and Sme{gtgGéjf%?)ﬂ%%%ff%ﬁeBHg details

including their signature. To view the signature details, clickimage not fo(Sigmn ticenhinotive Sign

Details column in the View RFI Material Substitution page.

4.15.8 Export an RFI Material Substitution List

You can export a list of material substitution requests added inimgg}’eiﬁ‘gftll:ll%%tﬁ@%!png

Substitution page in both the pdf and excel formats by using Image not fo(RDF thsttormpoand
image-1651176664815.png

Image not fo(ExeeldeuttonjunTo know how to export, see the topic, “Export P&ID list”.

4.15.9 Filter an RFI Material Substitution Request

If you want to filter any specific W%S&S'l%%’fi"i%ti%@é@%oﬁaon request in the View RFI Material

Substitution page, you can use Image not fo(FlLTER: buittem) located on the View RFI Material

Substitution page. To know how to filter, see the topic, “Filter P&ID".
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4.16 Material Verification Report
(MVR) (Unique Numbers)

Material Inspection is nothing but validating the quality of purchased raw materials based on the
set acceptance criteria before the materials are used in the piping project.

Material Inspection is nothing but validating the quality of purchased raw materials based on the
set acceptance criteria before the materials are used in the piping project.

If you want to add a MIR request, do the following,

1. Click Material Receiving and Inspection in the Materials menu.
The Material Verification Report page opens.
image-1651176827519.png

Image not found or type unknown
Figure 4.16: Material Verification Report page

4.16.1 Add a MIR Request

If you want to add a MIR request,
image-1651176899284.png

1. Click Image not fo(ADD:pattompin the Material Verification Report See Fig 4.16.

A new window opens to add a MIR request.
image-1651176933606.png
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Image not fdNote:tiikee fiekds notified with a symbol (*) are mandatory. You must enter the

[RSYRNtee 3 48 SAA5ige Pefore saving.

Image not falifp :oAtyeporthnumber and a Request for Inspection (RFI) number for a new MIR

will be updated automatically in the Report Number and the RFI Number boxes,
respectively.

2. In the Delivery Order Number box, enter the material’s delivery order number.

3. If the materials are received from a client, select the SAN Incoming Materials option,
and then enter the relevant details in the respective boxes.
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image-1651177011912.png
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1. In the O. No/Material ID/M. R box, enter the purchase order/material id
number/ material receiving number.
2. In the Dated box, choose the date of the purchase order.
3. In the Received On box, select the received date of materials.
If the materials are purchased from outside, select the FREE Issued Incoming
Materials option, and then enter the relevant details in the respective boxes.
image-1651177088895.png

Image not found or type unknown
1. In the Packing List No box, enter the packing list number.

2. In the Dated box, choose the date of packing.
3. In the Received On box, choose the received date of materials.
In the Inspection Date box, choose the date of inspection.
In the Requested By box, enter the name of a person who has requested the MIR.
In the Vendor Name box, enter the vendor name.
In the Delivery Note box, enter the delivery note.
In the Drawing Reference box, enter the reference drawing detail.
In the Location box, enter the location name.
In the Sub System box, select a sub system from a drop-down list.
In the Description box, enter the description for the MIR.
In the Bar Code box, enter the bar code of the material.
Click Save.
The MIR request is successfully added. Once you have added the MIR request, you must
add the material details for the added MIR.

4.16.2 Add Materials for MIR

To add the details of materials for the added MIR request, do the following steps,

1.

image-1651177270374.png

Clickimage not f{zditricon uofithe respective MIR. See Fig 4.16.

The Add/Edit - Materials window opens.
image-1651177298644.png

Image not found or type unknown

image—1651177327481.pﬁbqure 4.16.1: Add/Edit - Materials window

Click Image not fo(ADDnlpattaonpin the Add/Edit - Materials window.

A new window opens to add the material details.
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Image not fdNote:tiiee fiekds notified with a symbol (*) are mandatory. You must enter the

relevant details in that fields before saving.
3. In the Material Description box, select the material from a drop-down list and enter the
component details.
In the Material Size box, select the size of the material from a drop-down list.
In the Material Specification box, enter the material specification.
In the Material Type box, select the type of material.
In the Quantity Required box, enter the required quantity of the material.
In the Unit of Measurement (UOM) box, enter the UOM detail.
In the Item No box, enter the item number.
10. In the Material Remarks box, enter your remarks if any.
11. Click Update.

}I’rjaggaeqq%gﬂg}tﬁ{@g@iﬂ_sﬁdisted in the Add/Edit - Materials window.
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Image not fiNote:t{bAdd/Edit - Materials window shows the added material in the in red

color means that the added component is not matched with the component list. See Fig
4.16.1.

Once you have added the material details, you must add the heat numbers for the added
materials.

4.16.3 Add Heat/Unique numbers for materials

To add heat numbers,

image-1651177615998.png

1. Clickimage not fo(Add igen)rafidine respective material in the Add/Edit - Materials See Fig

4.16.1.
The Heat Numbers window opens.
image-1651177647183.png

Image 1R &yed1% 5Pt 77679829.png

2. Click Image not fo(ADDnpattomnpin the Heat Numbers window.

A new window opens to add a heat number.
image-1651177708469.png

Image not found or type unknown
3. In the Heat Number box, select the heat number from a drop-down list.
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4. In the Certificates box, enter the certificate name.
5. In the Plate Number/Equipment Tag Number box, enter the plate number or
equipment tag number of the material.
6. In the Delivery Quantity (Total) box, enter the total delivery quantity of the material.
7. In the Unique Number box, enter the unique number of the material.
8. In the Dimensions option, update the dimensions result by selecting Accepted or
Rejected based on the inspection detail.
9. In the Visual option, update the visual result by selecting Accepted or Rejected based
on the inspection detail.
10. In the Mill Test Certificates (MTC) option, update the mill test certificates result by
selecting Accepted or Rejected based on the inspection detail.
11. In the Remarks option, enter your remarks if any.
12. Click Update.
The heat numbers are updated. Once you have added the MIR request, you must submit
the added request for inspection.

4.16.4 Submit and Approve an MIR Request

Once you have added the MIR ri%%‘geé—tlégﬁmiﬁﬁncéﬂumn in the Material Verification

Report page is appeared with Image not fo(Stibmjiteam@nReject icons).

image-1651177929342.png

1. If you want to submit the MIR request, clickimage not fo(Sditrniteigoimpim the Submission
image-1651177949434.png

Otherwise click image not fo(Rejecticonhdenreject the request.

Once you have submitted the MIR request, tl’f@r@&@'f&ﬂ%’?ﬂ%ﬂa in the Material

Verification Report page is appeared with image not f{pprove anddReject icons).
image-1651178010785.png

2. If you want to approve the MIR request, click image not fdpproxe icanjvin the Request
image-1651178021406.png

Status column. Otherwise click Image not f{Rejeatyiean)tovreject the request.

The MIR request will be moved for MIR inspection.

4.16.5 Edit an MIR Request

If you want to edit any existing MIR request in the Material Verification Report page,
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1. Clickimage not f{ditricoruofithe respective MIR request. See Fig 4.16.

The Material Verification Report page shows the details of the selected MIR request.
2. Edit the details where you want.
3. Click Save.

4.16.6 Delete an MIR Request

If yoHn\gag’glthqell%elggxféisﬁiag MIR request in the Material Verification Report page, you can

use Image not fo(Bredeteéicor)rovided in the Material Verification Report page. To know how to

delete, see the topic, “Delete P&ID".

4.16.7 Export MIR List
You can export a list of MIR reqﬁ’r%%taea-‘i%%‘i1%93ﬁ%e%%'%%g'féﬁ'ﬂ‘ié‘%fspslqﬁ in both the

pdf and excel formats by using Image not fo(RDF thuttormpoand Image not fo(ExeeldzuttonynTo know how

to export, see the topic, “Export P&ID list”.

4.16.8 Filter an MIR Request

If you want to filter any specific test equipment in the Material Verification Report page,

image-1651178294205.png

e you can use the request status wise filter box Image not foprowided inktherupper side of the

Material Verific%iaog%_li%ggﬁggg& 36.png

e You can also use Image not fouRILTER button) located on the Material Verification

Report To know how to filter using the Filter button, see the topic, “Filter P&ID”.

4.16.9 View a Material Receiving Inspection Report
image-1651178394403.png

To view a material receiving inspection report, click Image not f{Rrint icen)npromided in the Report

column of the Material Verification Report page.
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4.16.10 View a Material Test Certificate (MTC)
Report

To view an MTC report, click (Print icon) provided in the Report with MTC column of the Material
Verification Report page.

4.16.11 View Signature Details of Inspectors

You can view the sign details of the inspectors such as QA, Sub contractor, Client, and Owner, once
they completed the MIR inspection and SUbmiFﬁ?Qth.‘ié'ﬁ%i&’ébﬁ,e&'ﬁﬁgeta”S including their

signature. To view the signature details, click Image not f{Gigpr igon)rimmghe Sign Details column in

the Material Verification Report page.

4.17 Material Receiving and
Inspection (Unique Numbers)

The Material Receiving and Inspection tab in the Materials menu helps you to add an
incoming material inspection report (MIR). Incoming MIR includes material name, material size,
material specification, and material type.

If you want to add an incoming MIR, do the following,
1. Click the Material Receiving and Inspection tab in the Materials menu.

The Incoming Material Inspection Report page opens.
image-1651178572494.png

Image not found or type unknown
Figure 4.17: Incoming Material Inspection Report page

4.17.1 Add an Incoming MIR

If you want to add an incoming MIR,

image-1651178643329.png

1. Click Image not fo(ADDpattompin the Incoming Material Inspection Report page. See
Fig 4.17.
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A new window opens to add an incoming MIR.
image-1651178708770.png
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Image not fiNote:tihe fields notified with a symbol (*) are mandatory. You must enter the

[Rlsyanfelaeia 1 193kfiglds before saving.

Image not follrigporAypeportcaumber and an Request for Inspection (RFI) number for a new MIR

will be updated automatically in the Report Number and the RFI Number boxes,
respectively.

2. In the Delivery Order Number box, enter the material’s delivery order number.

3. If the materials are received from a client, select the DM Incoming Materials option,
and then enter the relevant details in the respective boxes.
image-1651178791116.png

Image not found or type unknown
1. In the P.O. No box, enter the purchase order number.

2. In the Dated box, choose the date of the purchase order.
3. In the Received On box, select the received date of materials.
4. If the materials are purchased from outside, select the FREE Issued Incoming
Materials option, and then enter the relevant details in the respective boxes.
image-1651178857813.png

Image not found or type unknown
1. In the Packing List No box, enter the packing list number.

2. In the Dated box, choose the date of packing.
3. In the Received On box, choose the received date of materials.
In the Inspection Date box, choose the date of inspection.
In the Vendor Name box, enter the vendor name.
In the Delivery Note box, enter the delivery note.
In the Location box, enter the location name.
In the Sub Contractor box, select the subcontractor name from a drop-down list.
10. Click Save.
The incoming MIR is successfully added. Once you have added the MIR, you must add the
material details for the added MIR.

© 0N U

4.17.2 Add materials for an incoming MIR

If you want to add the details of materials for the added incoming MIR, do the following,
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. Click Image not fo(Edit igenyniméhe Edit MIR column of the Incoming Material Inspection

Report page. See Fig 4.17.
The Add/Edit - Materials window opens.
image-1651179041751.png

Image not found or type unknown

image—1651179073530.prrdgure 4.17.1: Add/Edit - Materials window

. Click Image not fo(ADDtpattonpin the Add/Edit - Materials window.

A new window opens to add the material details.
image-1651179119233.png
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Image not fdNote:tiiwe fields notified with a symbol (*) are mandatory. You must enter the

relevant details in that fields before saving.

In the Material box, select the name of the material from a drop-down list.

In the Quantity Required box, enter the required quantity of the material.

In the Certificate Number box, enter the certificate number.

In the PO No box, enter the purchase order number.

In the Non-Conformance Report (NCR) No box, enter the NCR number.

In the Size/Thickness box, select the size/thickness of the received material from a drop-
down list.

In the Heat Number box, enter the heat number of the material.

In the CEQ box, enter the CEQ number.

In the DO box, enter the deliver order number.

In the TQ No box, enter the TQ number.

In the Length box, select the length of the material from a drop-down list.

In the Plate Number box, enter the plate number of the material.

In the Material Type box, enter the type of the material.

In the CD Number box, enter the CD number.

In the Status box, select the status of the received material.

In the Material Type box, select the type of material from a drop-down list.

In the Grade box, select the grade of the material.

In the Unique No box, enter the unique number of the material.

In the Remarks box, enter your remarks if any.

In the Client Item No box, enter the client item number.

In the Supply Condition box, enter the supply condition details of the material.
In the Material Description box, enter the material description.

Click Update.

Once you have added the material details, you must add the heat numbers for the added
materials.
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4.17.3 Add Heat Numbers

10.
11.
12.
13.

14.
15.

16.
17.

image-1651199735802.png

. Clickimage not fdxdcricon uofrthe respective material in the Add/Edit - Materials See Fig

4.17.1.
The Heat Numbers window opens.
image-1651199765779.png

Image [R &Ry8916 5P 99799583.png

. Click 1mage not fo(ADDrjpattompin the Heat Numbers window.

A new window opens to add a heat number.
image-1651199834687.png

Image not found or type unknown
In the Heat Number/Certificates box, select the heat number from a drop-down list.

In the Plate Number/Coil Number/ Tag Number box, enter the plate number or coil
number or tag number of the material.

In the Delivery Quantity (Total) box, enter the total delivery quantity of the material.
In the Delivery Quantity (Partial) box, enter the partial delivery quantity of the
material.

In the CEQ box, enter the CEQ number.

In the CD Number box, enter the CD number.

In the Unique Number box, enter the unique number of the material.

In the Client Item Number box, enter the client item number.

In the Dimensions option, select Accepted or Rejected based on the inspection detail.
In the Visual option, select Accepted or Rejected based on the inspection detail.

In the Mill Test Certificates (MTC) option, select Accepted or Rejected based on the
inspection detail.

In the Remarks option, enter your remarks if any.

If the heat treatment is required for the material, select YES in the Heat Treatment
option. Otherwise select NO.

In the NDE is required for the material, select YES in the NDE Otherwise select NO.
Click Update.

Once you have added the heat numbers, you must add unique numbers for the material.

4.17.4 Add Unique Numbers

1.

image-1651200085506.png

Clickimage not fo(Adld igon)nefidhe respective heat number in the Heat Numbers box.

The Unique Numbers box opens.
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image-1651200119677.png
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2. Click Image not fo(ADDtjpattompin the Unique Numbers window.

A new window opens to add a unique number.
image-1651200165681.png

Image not found or type unknown
In the Unique Number box, enter a unique number for the respective heat number.

In the Original Number box, enter the original number of the material.
In the Size box, enter the size of the material.
Click Update.
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4.17.5 Print an Incoming MIR

image-1651200271306.png

If you want to print an incoming MIR report, click image not f{print iggn)nprovmided in the Report

column of the Incoming Material Inspection Report page. See Fig 4.17.

4.17.6 Print a Report with MTC

image-1651200328292.png

If you want to print an incoming MIR report including MTC, clickimage not fyprint igen)provided in the

Report with MTC column of the Incoming Material Inspection Report page. See Fig 4.17.

4.17.7 Attach a File into an Added Incoming MIR

If you want to attach any file with any incoming MIR listed in the Incoming Material Inspection
Report page. To know how to attach, follow the procedures given in the topic “Attach a file into

P&ID”.

4.17.8 Edit an Incoming MIR

If you want to edit any existing incoming MIR in the Incoming Material Inspection Report page,
do the following,

image-1651200432832.png

1. Clickimage not fo(kdif igen)inrthe Edit column for the respective MIR. See Fig 4.17.

A new window opens to edit the added incoming MIR.
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2. Click any box where you want to edit the details, and then edit the details in the
respective box.
3. Click Save.

4.17.9 Delete an Incoming MIR

image-165120051

If you want to delete any specific incoming MIR from the list of MIRs, you can use Image not fo(Biedetee

icon) provided in the Delete column of the Incoming Material Inspection Report page. To

know how to delete, see the topic, “Delete P&ID".

4.17.10 Filter an Incoming MIR

If you want to filter any incoming MIR from the list of MIRs in the Incoming Material Inspection
Report page,

image-1651200586384.png

e you can use the request status wise filter box Image not foprowided inktherupper side of the

Incoming MateriglLinspection Beaes page

e You can also use Image not fo(FIbTER: buttom) located on the Incoming Material

Inspection Report To know how to filter using the Filter button, see the topic, “Filter

P&ID”.

4.17.11 Export Incoming MIR List

You can export a list of MIR %9&8&%&%‘6"7‘19&8&,%3“”3' Inspection Report page in the pdf

and excel formats by using Image not fo(PDF thuttormpand (Excel button). To know how to export, see

the topic, “Export P&ID list”.
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