Tax Reports

Tax reports include below reports: GST F5 Return, Sales Tax Analysis, Receipt Tax Analysis,
Purchase Tax Analysis, Payment Tax Analysis, Journal Tax Analysis.
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GST F5 Return

Authorized user can generate GST F5 return report which includes details of: the sale of goods
and services to customers. purchases made from the GST registered businesses. amount
of GST collected.

To generate GST F5 Return report,

1. Navigate to Tax Reports menu in finance module, click GST F5 Return to open report

page.
imageol H34d&2038608.png
2. In calendar field, click to select date range to generate GST F5 return.

3. In Report type field, click to select report type as Summary or Detail report.

4. Click imnageol ®iA985136hbdpng search icon, the GST F5 Return report for
selected period will show in screen, clickifmageol 6729551 2894dbh.png to download
report in xIsx format, clickimagaol®iR055209400png to download report in PDF
format.
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Sales Tax Analysis

To generate Sales Tax Analysis report,

1. Navigate to Tax Reports menu in finance module, click Sales Tax Analysis to open
report page.
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2. In calendar field, click to select date range to generate sales tax analysis.
3. Click imagaoleiA055]Bakbdpng search icon, the Sales Tax Analysis report for

selected period will show in screen, clickifag@aol bi2053LR894dbpng to download
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report in xIsx format, clicklMRESdRIRBAIALPOAURTEDF format.

Receipt Tax Analysis

To generate Receipt Tax Analysis report,

1. Navigate to Tax Reports menu in finance module, click Receipt Tax Analysis to open
report page.
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2. In calendar field, click to select date range to generate receipt tax analysis.

3. Click i%@géé}@%ﬁc?oﬁﬁ%@@m Tax Analysis report for selected period will show in
screen, click MR85 d@mitadlrdbtitbiisx format, clicklMRESdRiNRaaEpbAIRTEDF

format.

Purchase Tax Analysis

To generate Purchase Tax Analysis report,

1. Navigate to Tax Reports menu in finance module, click Purchase Tax Analysis to open
report page.
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2. In calendar field, click to select date range to generate purchase tax analysis.

3. Click im%@@@é}@%?@&%&bﬁ@%ﬁ%e Tax Analysis report for selected period will show in
screen, clickl MR85 d@mitRdrdbtitiiEsx format, clicklMRES AN EpbARTEDF

format.

Payment Tax Analysis

To generate Payment Tax Analysis report,
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1. Navigate to Tax Reports menu in finance module, click Payment Tax Analysis to open
report page.
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2. In calendar field, click to select date range to generate payment tax analysis.

3. Click im%&éﬂ?@é&%@%&%t Tax Analysis report for selected period will show in
screen, clicklMB5dRnRRdrEptitbiREsx format, clickiMRESdRINRRARPHAIRTEDF

format.

Journal Tax Analysis

To generate Journal Tax Analysis report,

1. Navigate to Tax Reports menu in finance module, click Journal Tax Analysis to open
report page.
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2. In calendar field, click to select date range to generate journal tax analysis.

3. Click i%@%z‘a}@l?@&ﬁ@b@@ﬁ%nﬂ%ghx Analysis report for selected period will show in
screen, clicklMAES AR ehttiR s x format, clicklMRES IR L POAIRTEDF

format.
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