Supplier Reports

Supplier reports include below reports: Payables Ageing, Payables Ageing Detail, Payables Ageing
Detail (Portrait), SOA-Purchases, Supplier Ledger, Supplier Summary.
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Payables Ageing Summary Report

To generate payables ageing report,

1. Navigate to Supplier Reports menu in finance module, click Payables Ageing to open
report page.
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2. In calendar field, click to select a date as ageing report by date.

3. In Currency type field, select all currencies or a specific currency type.

4. Click imageol bi2055]1B6kbpng search icon, the payables ageing report for
selected period will show in screen, clickimageol 62955%2894b.png to download
report in xlsx format, clickimagesl&iA955209780.png to download report in PDF
format.

5. Clickimagaol ©81b38n22hkA:pNng filter icon to open suppliers filter, and select
supplier's name, then click show, the selected supplier(s)' payables ageing report will
show.

Payables Ageing Detail Report

To generate payables ageing detail report,

1. Navigate to Supplier Reports menu in finance module, click Payables Ageing Detail to
open report page.
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2. In calendar field, click to select a date as ageing report by date.

3. In Currency type field, select all currencies or a specific currency type.

4. Click imageol @i 983136 hbdpng search icon, the payables ageing report for

selected period will show in screen, clickimageaol iA9550R2894b.png to download
report in xlsx format, clickimagaol6iA5522978(.png to download report in PDF
format.
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5. ClickiMRfRetR8dnd8pehlsubPlers filter, and select supplier's name, then click show, the

selected supplier(s)' payables ageing detail report will show.

Payables Ageing Detall Portrait
Report

To generate payables ageing detail report in portrait format,

1. Navigate to Supplier Reports menu in finance module, click Payables Ageing Detail
(Portrait) to open report page.
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2. In calendar field, click to select a date as ageing report by date.

3. In Currency type field, select all currencies or a specific currency type.

4. Click IMRg8ated omR&IPsyBBRs ageing report for selected period will show in screen,
clickl MBYE A ARt rebttbiR ¥sx format, clickiMBES dRINRAAAEPEHIRTDF format.
5. ClickiMafReta8drd8pekl2ubpllers filter, and select supplier's name, then click show, the

selected supplier(s)' payables ageing detail portrait report will show.

Statement of Account (SOA)-
Purchases Report

To generate SOA-Purchases report,

1. Navigate to Supplier Reports menu in finance module, click SOA-Purchases to open
report page.
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2. In calendar field, click to select a date as report by date.

3. Click IMR88at&d AcomiBRISFMPdrchases report for selected period will show in screen,
clickl MRS M it rdbtttiR s x format, clicklMRAES AR POAURTEDF format.
4. ClickiMRfRek8In8pehluBpter filter, and select supplier name, then click show, the

selected supplier(s)' SOA-purchases report will show.
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Supplier Ledger

To generate supplier ledger report,

1. Navigate to Supplier Reports menu in finance module, click Supplier Ledger to open
report page.
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2. In calendar field, click to select date range to view supplier ledger.

In Currency type field, select all currencies or a specific currency type.
4. If user wants to view supplier ledger that includes zero value accounts, tick the Include
Zero's box.

5. Click IMR88at&d AomiBRIstbpiSr ledger report for selected period will show in screen,
clickl MRS M it rdbtttiR s x format, clicklMRAES AR POAURTEDF format.
6. ClickimafiRetiBdrd8dpehlubpler filter, and select supplier name, then click show, the

selected supplier(s)' ledger report will show.
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Supplier Summary Report

To generate supplier summary report,

1. Navigate to Supplier Reports menu in finance module, click Supplier Summary to open
report page.
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2. In calendar field, click to select date range to view supplier ledger.

3. Click i%%géé}@ﬁm%@%ﬂﬁ@r statement summary report for selected period will show
in screen, clickl MRS AR R rdbSHbiRbsx format, clickiMRES dRd IR epoIRIRTEDF

format.
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