Facility Preparation

Upon login, the dashboard will be shown
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The facility should be updated with some of the basic information so that the users can start use
the cuteFM application
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The facility is created by the administrator and users can manage the lobby and units under the
facility.

Create Lobby

To create Lobby details, Click Lobby and list of existing lobbies will display.
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Click Add

Select the desired Facility from the list
Enter the Lobby Name

Click Save

0A new lobby will be created under the selected facility.
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Create Units

Each Lobby can have one or more units under it and it has to be created
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Click Add

Select the desired Facility/lobby from the list
Enter the unit number

Click Save

0 A new unit will be created under the selected facility/lobby.
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Create Suppliers

(¢

SUPPLIER LIST Supplier List
¢a Dashboard
Q search for supplier .. [H add
€A MASTERS
Actions Customer Name + SupplierCode : SupplierName : Contact Name + Address : PhoneNo: Email : CreatedBy: Cre
& C-001 - Cutelnfocomm  SINGTEL SINGTEL Customer Service Naveen 21-(
& C-001 - Cutelnfocomm  SP Power SP Power SP Customer Service Naveen 21-(
& C-001 - Cutelnfocomm  $-001 Xerox Mr Jonathan Chennai, India 8667227917  babu@cuteinfocmm.com  support -0

Suppliers list is managed here so that they can be used in transactions later.

Click Add

Select the company name from the list
Enter the supplier code

Enter the supplier name

Enter their phone, email, address

Click Save

0 A new supplier will be created under the selected company and can be used by all their facilities.
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SUPPLIER EDIT

Customer
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Supplier Name

Enter your supplier name

Email

Enter your email

Address

Enter your address
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Supplier Code

Enter your supplier code

Supplier Code is required.
Contact Name

Enter your contact name

pheone Number

Enter your phone number
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Supplier > Add
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